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Dear CAP Member:
Welcome to Civil Air Patrol! This manual is provided to you to aid in your induction to CAP. By no means is this manual able to cover everything about CAP, but it provides a good chunk to get you started. A lot of information in this manual came from an old cadet training program that I wrote when I was a cadet back in 1992 for the Des Moines Composite Squadron and Sac County Composite Squadron. I would also like to recognize Capt Doug Jansen, Central Iowa Composite Squadron and Col Rex Glasgow, former East Iowa Cadet Squadron Commander for a good part of the content taken from their manuals. Civil Air Patrol and The Des Moines Composite Squadron have very rich histories. I’m glad you have chosen to become part of it!








Cordially,








Brandon Butters, Major, CAP

CHAPTER 1

CIVIL AIR PATROL MISSION AND MOTTO

1‑1. The Civil Air Patrol Motto:
Latin:   Semper Vigilans

English: Always Vigilant

1‑2. The Cadet Oath:
I pledge that I will serve faithfully in the Civil Air Patrol Cadet Program, and that I will attend meetings regularly, participate actively in unit activities, obey my officers, wear my uniform properly, and advance my education and training rapidly to prepare myself to be of service to my community, state, and nation.

1‑3. The Mission of Civil Air Patrol:
The mission of Civil Air Patrol is to voluntarily use its resources to meet emergencies, to encourage aerospace education of the general public, and to motivate young men and women to ideals of leadership and service through aerospace education and training.

1‑4. The Cadet Honor Code:
On my honor, as a Civil Air Patrol cadet, I will not lie, cheat, steal, or commit any act of intentional dishonesty, nor tolerate those among us who do.

1‑5. The Cadet Code of Conduct:
a. I will obey my officers.

b. I will speak only when spoken to.

c. I will conduct myself in a manner that will reflect my grade and rank.

d. I will never give up.

e. I will not swear or insult others or use profane language.

f. I will work as a team not as an individual.

g. I will survive.

1‑6. The three missions of CAP:
· Emergency Services

· Aerospace Education

· Cadet Programs

CHAPTER 2

THE CAP AND AIR FORCE GRADE STRUCTURE
2‑1. The CAP Cadet Achievements and Ranks in order:
	Achievement
	Ribbon
	Grade

	Cadet Member

      C/B
	(None)
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	Maj Gen John F. Curry

      C/Amn
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	Gen H.H. Arnold

      C/A1C
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	Mary Feik

      C/SrA
	[image: image7.png]



	[image: image8.png]WA\

(///





	Wright Bros. Award

      C/SSGT
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	CPT Eddie Rickenbacker

      C/TSgt
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	Charles Lindbergh

      C/MSgt
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	Gen Jimmy Doolittle

      C/SMSgt
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	Dr. Robert Goddard

      C/CMSgt
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	Neil Armstrong
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	(Same)

	Gen Billy Mitchell Award

      C/2d Lt
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	Flight Commander
	(None)
	(Same)

	Administrative Officer

     C/1st Lt
	(None)
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	Public Affairs Officer
	(None)
	(Same)

	Amelia Earhart Award

     C/Capt
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	Leadership Officer
	(None)
	(Same)

	Aerospace Ed Officer
	(None)
	(Same)

	Operations Officer

     C/Maj
	(None)
	[image: image25.png]EBEEEEEEEEEEER

A
Fi
T
S
T
e
Er
i
i
i
EF
S
i
T
S

Ta






	Logistics Officer
	(None)
	(Same)

	Cadet Commander
	(None)
	(Same)

	Gen Ira Eaker Award

      C/Lt Col
	[image: image26.png]



	[image: image27.png]




	Gen Carl A. Spaatz Award

      C/Col
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2‑2. The senior ranks and descriptions in order:
	1. Flight Officer
	FO
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	2. Technical Flight Officer
	TFO
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	3.  Senior Flight Officer
	SFO
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	4.  Second Lieutenant
	2LT
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	5.  First Lieutenant
	1LT
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	6.  Captain
	CPT
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	7.  Major
	MAJ
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	8.  Lieutenant Colonel
	LTC
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	9.  Colonel




	COL
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	10. Brigadier General




	BG
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   11. Major General


      MG     [image: image40.png]
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2‑4. Air Force Enlisted Ranks
	1.  Airman Basic
	(E-1)
	(No Stripe)

	2.  Airman
	(E-2)
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	3.  Airman First Class
	(E-3)
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	4.  Senior Airman
	(E-4)
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	5.  Staff Sergeant
	(E-5)
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	6.  Technical Sergeant
	(E-6)
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	7.  Master Sergeant
	(E-7)
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	8.  First Sergeant
	(E-7)
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	9.  Senior Master Sergeant
	(E-8)
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	10.  First Sergeant
	(E-8)
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	11.  Chief Master Sergeant
	(E-9)
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	12.  First Sergeant
	(E-9)
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	13.  Chief Master Sergeant of the Air Force 
	ONLY ONE
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2‑5.  Air Force Officer Ranks:
	1.  Second Lieutenant
	2LT
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	2.  First Lieutenant
	1LT 
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	3.  Captain
	CPT
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	4.  Major
	MAJ
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	5.  Lieutenant Colonel
	LTC
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	6.  Colonel
	COL
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	7.  Brigadier General
	BG
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	8.  Major General
	MG
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	9.  Lieutenant General
	LG
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	10. General
	GEN
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2‑6. Civil Air Patrol Regions:
	Great Lakes
	GLR
	Middle Eastern
	MER

	North Central
	NCR
	North East
	NER

	Pacific
	PAR
	Rocky Mountain
	RMR

	South East
	SER
	South West
	SWR


2‑7 IOWA WING SQUADRONS:
	IA001
	Iowa Wing HQ
	Des Moines

	IA002
	Des Moines Composite
	Des Moines

	IA004
	Black Hawk Composite
	Waterloo

	IA005
	Burlington Composite
	Burlington

	IA041
	Davenport Composite
	Davenport

	IA043
	Dubuque Composite
	Dubuque

	IA051
	Cedar Rapids Senior
	Cedar Rapids

	IA078
	East Iowa Cadet
	Cedar Rapids

	IA091
	Central Iowa  Composite
	Ames

	IA092
	Washington-Brinton Cadet
	Washington


CHAPTER 3
IMPORTANT CAP INFORMATION

3‑1 Forms and Their Purposes:
	2A
	Request for Awards or Transfer

	31
	Cadet Special Activity and Encampment Application

	60
	Emergency Medical Information

	76
	Radio Operators Authorization Card

	95
	CAP Scholarship Application

	100
	Application for 101 or 101T

	101(T)
	Specialty Qualifications Card (Training)

	103
	Activity Personnel Sign In

	110
	Radio Point to Point Log

	111
	Expendable Supplies Sign Out Sheet


3‑2. Important CAP Manual Names and Numbers:
	Organization of CAP
	CAPM 20-1

	Uniform Manual
	CAPM 39-1

	Introduction to CAP
	CAPM 50-1

	CAP Operational Missions
	CAPM 50-15

	Cadet Programs
	CAPM 52-16

	Model Rocketry
	CAPM 50-20

	Communications
	CAPR 100-1


3‑3. Important Abbreviations:
	CAPF
	Civil Air Patrol Form

	CAPM 
	Civil Air Patrol Manual

	CAPR
	Civil Air Patrol Regulation

	CD
	Counter Drug

	CONUS
	Continental U.S. (48 States and DC)

	CQ
	Charge of Quarters

	DR
	Disaster Relief

	DF
	Direction Finding

	ELT
	Emergency Locator Transmitter

	ES
	Emergency Services

	ETA
	Estimated Time of Arrival (A Specific Time)

	ETD
	Estimated Time of Departure (A Specific Time)

	ETE
	Estimated Time Enroute (In Minutes)

	FAA
	Federal Aviation Administration

	FCC
	Federal Communications Commission

	FEMA
	Federal Emergency Management Agency

	GTM
	Ground Team Member

	GOD
	Ground Operations Director

	HF
	High Frequency (Radio)

	IAWG
	Iowa Wing

	IC
	Incident Comander

	NCR
	North Central Region

	NTIA
	National Telecommunications and Information Administration

	ROA
	Radio Operators Authorization

	SAR
	Search and Rescue

	SAREX
	Search and Rescue Exercise

	SARSAT
	Search and Rescue Satellite

	TACO
	Tactical Officer

	VHF
	Very High Frequency (Radio)


3‑4 MOST FREQUENTLY ASKED QUESTIONS ABOUT UNIFORM WEAR
	1.) What kind of jewelry can be worn in uniform?
	MALE: No earrings, conservative watch, maximum of one conservative bracelet, maximum of three rings total, chains or dog tags (must NOT be visible).

	
	FEMALE: Conservative small, round, gold, white, pearl, or silver earrings; conservative watch, maximum of one conservative bracelet, one necklace (must not be visible).

	2.) Where do creases go in the shirt and does the wing patch get creased?
	No military creases (down front and back of shirt). The shirt should only be creased on the sleeves.  This should be done by starting the crease off the back of the epaulet and continue it down the sleeve.

	3.) Where is the flight cap placed when it is not being worn?
	Under the belt on the left side between the first and second belt loops and shouldn’t protrude above the top edge of the belt.  If females do not wear a belt it should be carried in your hand.

	4.) Should my insignia be shined?  
	Yes, it is now required that all metal insignia be shined. However, service coats should NOT be shined.

	5.) Can I put objects in my shirt pockets?
	Nothing should be put in the pockets of your blues shirt.  BDUs may have up to two pens and a whistle in them.

	6.)  Should I put anything behind my insignia?
	Yes, cut out cardboard to the shape of the insignia and place them behind the insignia, behind the shirt.

	7.) Can I wear a Marine-style BDU cap?
	NO!

	8.)  Should I iron my BDUs and shine my footwear?
	YES! All uniforms must be ironed and all footwear must always be shined!

	9.) Is wearing ribbons mandatory?
	Yes, when wearing the service coat it is. If you are only wearing the shirt it is not.

	10.) Can I wear sunglasses in uniform? 
	Conservative sunglasses are allowed EXCEPT in formation.


CHAPTER 4

CIVIL AIR PATROL GENERAL INFORMATION
4‑1. Birthdates:
	Civil Air Patrol 
	1 December 1941

	Cadet Program
	6 October 1942

	
	


4‑2. Public Laws:
	Public Law 476
	1 July 1946
	It incorporated CAP as a benevolent nonprofit organization.

	Public Law 557
	26 May 1948
	It established CAP as a permanent civilian auxiliary of the United States Air Force.


4‑3. CAP Trivia
	1.) What was CAP a part of before it came under the control of the U.S. Air Force.
	First the Office of Civilian Defense, then the Army Air Corps.

	2.) Who was the first National Commander?
	Major General John F. Curry, USAAC

	3.) Who was the first Executive Officer?
	Gill Robb Wilson

	4.) Who was the founder of CAP?
	Gill Robb Wilson

	5.) Who made the first CAP kill?
	Captain Johnny Haggins and Major Wynant Farr

	6.) How long did CAP’s coastal patrol period last and how many confirmed kills did we get?
	The coastal patrol period lasted 18 months with 2 confirmed kills.

	7.) Where were the first three coastal patrol bases and which one had the first combat flight?
	Atlantic City, NJ; Rehoboth, Delaware; and Lantana, FL.  Rehoboth made the first flight.

	8.) What and when was Red Letter Day?
	The date when CAP was transferred from the office of Civilian Defense to the War Department on April 29, 1943.

	9.)  What was the National Security Act, who signed it and when?
	The National Security Act made the Army Air Forces a separate branch of the military and named it the USAF.  It was signed by President Harry Truman on July 26, 1947. 

	10.) What two major events happened on December 8, 1941?
	1. The U.S. declared war on Japan.

2. Administrative Order #9 was published by the Director of Civilian Defense Fiorello LaGuardia outlining the proposed organization of CAP and designated its commanders.

	11.)  How many National Executive Officers has CAP had? 
	One, Gill Rob Wilson, from then on the position was called the executive director.

	12.) How many pilots and observers were killed during CAP’s
	Twenty six were lost.

	13.) What military commands is CAP under?
	Air University which is under Air Education and Training Command.

	14.) Who makes up the National Board?
	The National Commander, the National Vice Commander, the Executive Director, the National Chief of Staff, the National Finance Officer, the National Legal Officer, 8 Region Commanders, and 52 Wing Commanders.


4‑4. DMCS Staff
Squadron Commander



1LT Kim Kirschman

Deputy Commander for Cadets


MAJ Brandon Butters

Supply Officer

Moral Leadership Officer



2LT Betty Kelly

Professional Development Officer





Finance Officer




2LT Jimmy Kelly

CHAIN OF COMMAND
PRESIDENT
The Honorable George W. Bush

SECRETARY OF DEFENSE
The Honorable Donald Rumsfeld

SECRETARY OF THE AIR FORCE
The Honorable James G. Roche
CHAIRMAN, JOINTS CHIEFS OF STAFF
General Richard B. Myers, USAF

AIR FORCE CHIEF OF STAFF
General John P. Jumper, USAF

NATIONAL COMMANDER, CIVIL AIR PATROL
Major General Richard L. Bowling, CAP
NATIONAL VICE COMMANDER, CIVIL AIR PATROL
 Brig. Gen. Dwight H. Wheless, CAP
EXECUTIVE DIRECTOR, CIVIL AIR PATROL
Colonel Albert A. Allenback, CAP
CHIEF OF STAFF, CIVIL AIR PATROL
Colonel Larry D. Kauffman, CAP
NORTH CENTRAL REGION COMMANDER
Colonel Rex E. Glasgow, CAP
IOWA WING COMMANDER
 Colonel Russell E. Smith, CAP
IOWA WING VICE COMMANDER
 Major Gerald P. Lowry, CAP
IOWA WING CHIEF OF STAFF
 Vacant
DES MOINES COMPOSITE SQUADRON COMMANDER
 1st Lieutenant Kim Kirchman, CAP
Notes:

